
Form: Student Records Policy and Procedure – Transcript Request Form Revised:  5/16/2011 

Northwest Aviation College 
Transcript Request Form 

 
Instructions:  Complete this form, sign it, and then mail or fax it to: 
 

Northwest Aviation College 
Attn:  Registrar 

506 23rd St. N.E. 
Auburn, WA  98002 
Fax: 253-931-0768 

 
Student Name: 

      

 First  Last  Middle 
      

 SSN #  Date   
 

Student’s Address: 
        

 Address  City  State  Zip Code 
      

 Phone Number  Email     
 

Required Information: 
  

 
      

 Previous Name(s)       
  

 
 
 

 
 

     
$6.25 

 Year(s) Attended 
N.A.C. 

 If one class was taken, 
list class 

 Number of Official 
Transcripts Requesting 

   Cost per 

      Copy 
         

Mail or Pick-up?       

 Mail transcripts to the address below. 

 I will pick-up transcripts in person with photo I.D. 

 Fax/Email:________________________________________________________________ 

 
Mail Transcript to the following Address(es): 

1)  
 

2)  
 

    

    

    

 

X 

  

Student Signature (Required or request will not be processed)  Date 
   

For Office Use Only   

Front Office:   Date of Invoice:   __________ Initials:  __________ 

Registrar:       Date Processed:  __________         Initials:  __________ 
 


